Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000
hut did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

|, Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at

the end of each financial year in accordance with Proper Practices.
2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

- The annual internal audit report is completed by the authority's internal auditor.
- Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authanty.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 20189.

4 An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum o the external auditor by email or post (not both)

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2019

« an explanation of any significant year on year variances in the accounting statements
- notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/19

Unless requested. do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Onece the external auditor has completed the review and is able to give an opinion on the |imited assurance
review the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Aceounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:

- MNotice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

+ Section 1 - Annual Governance Statement 2018/19. approved and signed, page 4

« Section 2 - Accounting Statements 2018/18, approved and signed, page 5

Naot later than 30 September 2019 authorities must publish:
Motice of conclusian of audit
» Section 3 - External Auditor Report and Certificate
« Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Tne Annual Govemance and Accountability Return constitutes the annual relurn referred to in the Accounts and Audit Regulations 2015,
Trroughout, the words ‘sxtemal sudier have the sarme reaning as e words 'local auditor' in the Accounts and Audit Regulstions 20158,

“far a complete st of bodies that may be smaliar authonties rafer fo schedule 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

| Al sections

Internal Audit Report | Have all highlighted boxes been completed by the intemal auditor and explanations provided? I/
Section 1 For any statement to which the respanse is 'no’ is an explanation provided? vl

| Section2 Has the authority's appmuéf of the acocounting siar.-ements been confirmed by e

Completion checklist = 'No' anzwers mean you may not have met redlirements

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return, Proper Practices are found in the Fractitioners' Guide® which is updated from time ta time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor,

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes)
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been appraved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO shauld initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return cantains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual intemal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

Use the checklist provided below to review the Annual Gaovernance and Accountability Return for completeness
befare returning it to the external auditor by email or post inat both)

Do not send the external auditor any infarmation not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers,

Make sure that the copy of the bank recanciliation ta be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any shart-term investments, note their
value on the bank reconciliation. The external auditor must be ablz to agree the bank recanciliation to Box & on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is avaiiable in the Fracttioners’ Guide®,

Explain fully significant variances in the accounting statements an page 5 Da not just send a copy of the detailed
acceunting records instead of this explanation. The external auditar wants to know that you understand the reasans
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditar has to review unsolicited information. or receives an incomplete bank reconciliation, or
varlances are not fully explained, additional costs may be Incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2018) equals the balance braught forward in the current year (Box 1 of 2019

The Responsible Financial Officer (RFO). on behalf of the authority, must set the periad for the exercise of public
rights. From the commencement date for 2 single period of 30 consacutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFD sets it must include a common inspection
penod — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten warking days of July.

The autharity must publish the information required by Regulation 15 {2). Accounts and Audit Regulations 2015,
including the period for the exercise of public Fights and the name and address of the external auditor before
1 July 2019,

Have all highlighted boxes S been completed? ot

Has all additianal information EEqUEstad including the dates set for the period
for the exercise of public rights, been provided for the external auditaor?

the signature of the Chairman of the approval meeling?

Has an explanation of significant variations from last year to this vear been provided?

v
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 87 | o
b

Has an explanation of any difference between Box 7 and Box B been provided

Trust funds — have all disclosures been mada if the authority as a body corporate is a h 1

sole managing trustee® NB: do not send trust accounting statements unless requested,

"Governance and Accountability for Smafler Authorities in England — a Practitioners' Guide to Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2018/19 Part 2 Page Z of 6
Local Councils, Intermal Drainage Boards and other Smaller Autharities®



Annual Internal Audit Report 2018/12

STITHIANS PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved thmughcﬂjt the finaricial year to a standard adequate to meet the

needs of this authority.

internal control objective

e e e

B. This ,jl_l.lmlﬂy - Dn‘lp]li d with its financial regulamns payments were suppnriel:l by invoices, all

expenditure was approved and VAT was appropriately accounted far, L I |
C. This authonty assessed the significant risks to achieving its objectives and reviewed the adequacy | i
of arrangements to manage th{-“&.e 0 ] |

0. The precept or rates req{.lremer't resulted from an adequate budgetary process; progress against | e
the budget was regularly monitored. and reserves were appropriate, I L

E. Expected income was fully received, based on comect prices, properly recorded ard promptly gy
| banked and VAT was appropriately accounted for. 1S i

F. Pety cash payments were properly supported by racaupts all ps:t-,.- l:ash Expendu{ure wWas it | ' ] N
approved and VAT appmprlate]}r accounted far, w1 VN e Aas  Fideaour | | N _.“'

G, Salanes to employess and allowances to rnernbErs wera paid in acmrﬂance with this authority's
approvals, and PAYE and NI requirements were properly apgplied

H. .ﬂ.qsrﬂl; and investments mgisters were complete and accurate and properly maintaingd.

o
4

Rl T T R
W

-

. Periodic and year-end bank account recclnclllailﬂns were properly carried out.
Y

J. Accounting statements prepared during the year were prepared on the correct accounting basis | |
ireceipts and payments arpcome-and-expenditere). agreed to the cash book, supportad by an ‘;‘ Ll |
adequate audit trail from underlying records and where appropriate debtors and creditors were

|  oropedyradcrged, - .o o acE el e

K. IF the authorty cerif fied tself as E:-cerr'lp[ from a limited assurance review in 2017118, it met the
exemption griteria and correctly declared itsell exempt. (“Not Covered” should only be ticked
whete the autharty had a imited assurance review of s 2017/18 AGAR)

| L. During summer 2018 this autherity has correctly provided the proper cppertunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

| M. {For lecal councils only)
| Trust funds {including charitable) — The council met its responsibilities as a trustee.

For any other nek areas ideniified by this authonty adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken MName of person who carried out the internal audit
ol 04 19 aS of 1M ob o IY TAnSS Pesal. Riciaml PLA FRanT b kg

E-.'-igr.lﬁiure of person who . s 3 E : ! I-l-"}r : &6 o4 19

carried out the inlermal audit Date
“IF the response is ‘ne' you must include a note to state the implications and action keing taken to address any weakness in conol
identified {add separate sheets if needed). .

**Mote: If the response is ‘'not covered please state when the most reeent intemal audit wark was done in this area and when it is
next planned, or, f coverage is not required, the annual internal audil report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2018/19

\We acknowledge as the members of;

STITHIANS PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal contrel, including arrangements for
the preparation of the Accounting Statements. We canfirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 20189, that:

ab i aurhanify

e have put in place armangements for effective financial | prapared its accauniing statements i ccordance
management during the year, and for the preparation of |} .,r" 1 | watty the dccounts and Aud Regulalions
the accounting statements. i ki
| &, Wl maintained an adequate system of intemal contral B ; mane proper arangemeants end accepted respansibiity
including measures designed W prevent and detect fraud | ‘r’ 1 | for safeguarding the pubiic Money 850 resouces in
and coruption and reviewed its effectiveness, : | | s charge,

3, e took all reasonable steps to assure ourselves i { has anly done what it has the lega! power 12 oo and hias
that there are no matters.of actual or potential I | ! complied with Froper Fractices i doing 50
nan-compliance with laws, regulations and Propear | J ! |
Fractices thal could kave & significant financial effect ' | [
on the ability of this authonty 1o condusl s | i |
business ar manage it finances. g

4. W provided proper apperiunity during the vear far 1 f dl.rmg the pear gave gl persans inferested the ..,,_I|'_'U’|f|.|'r|'f'.-' r
the exercize of electors’ rights ir accordance with the | .f | | inspect and ask questions abou! this asthanlty's accaunis
requiremants of tha Accounts and SAudit Regulations, '

5, We carried aut an assessment of the risks facing this fires o "| considered and documented the financial Snd ather nsks it
authority and took appropriate steps to manage those | -f i faces and des!l with them propery.
risks, including the: introduction of inlernal controls andfar | |
axlarnal insurance cover where required,

8. We maintained trroushout the year an adequate and bl ﬂr-angea for & compeient person indecendent of tha fingnci
alfective systam of internal audit of the accounting M AR | | confraiz-ano proceduras, b oive an gljective wew on whethe
records :Lrld L..Jntrul syslems, i | r'l.’ﬂrﬂaf carirols mest the neads of this =

7. Wi tnuk apprupnme action on all matters raised ; f,r ! rns.::mujﬂq' to matters brought o ..’.s-.a.‘rern..ur oy itemal and
in reparts from internal and external audi, | | | exteral gud!

8. We considered whether any tigaticn, abilites or e | disciosed everyihing @ showid Aavs abolt s Hus)
comimitments, events or transactions. cocurring either ] | | diuring the vear incleding events lakng place aitar the year
duning or atter the year-and, have a financial impact an | .,.r‘ 1 | end {f relevan
this authority and, where appropriate, have included them ||
in he accounting siatements

8. (For locel councils only) Trust funds induding
charitable, In pur capacity as the sole managing
Iruslee we discharged our accountability
responsibiiing for the fundis)fassets, including
financial reporting and, if required. indeperdeant
axamination ar audit.

has met ail of its responsibiities whare as a bady
carparate, it is a sole managing ustae of a lacal
trust ar lrusts

*Please provide explanalions lo thE external auditur on a separate sheet for ea:h ‘Mo’ response and describe hu-.-..- the
authority will address the weaknesses identified. These sheets should be published with the Annual Govermance Staternent.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the autharity on: approval was given:
16/04/2019

T A S
— '\ue}*bT

and recorded as minute reference: Chairman

63lo4[19(2)

Clerk

Other information raquired by the Transparency Codes (nol [.Id!l. af Annual Gmrernanca Statement)
| Authority web address

s, -E.HH-uqnqun&'ncmt'EL\ c".iti vk
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Section 2 — Accounting Statements 2018/19 for

STITHIANS PARISH COUNCIL

Year ending Motes and guidance
31 March
£ G 3

1. Balances brought | Total balancas and reserves al the beginning of the year

forward 139,927 162,325| as recorded in the financial records. Value must agree to
i, { Box 7 of previous year
2, {+) Precept or Rates and I Total amount af precepl for for 1085 rates and levies)
Levies | 71,350 T2 ?5{} received or receivable jn the vear. Exclude any granis
& | meceived,
3 14 I Tu[al other reoeums | | Total income or recelpts as recordad jn the cashbook less
[ 14 560 30.072 the precept or ratesdevies received (iine 2. Include any
! e [ grants received,
-1 (=] Staff costs : T-:JE-:TI' expenditire ﬂrpayments made to and aon bahalf of
{ cr-'J' employees. Include salares and wages, PAYE ahd N/
19' 136 19 52{}' femployess and employers). pension confnbulions and
'g employment expenses,

5 [= Lu:mn |r'h=rE9'r"|:.r'1p|taI o Tolal expenditure ar payments of capifal and interest
repaymeants 6,813 6.813 made during the year an the authonity's borrowings (if any}.

o+ |

6. (<] All other payments < Talal expenditure or payments as recardad in the cash-

37,663 80,137 book less staff costs (fine 4) and loan Inferastcapiial

U e WS S s repayments (line ) e

7. (=) Balances carned ! Tola! halances and reserves al the end of the year Must
forward 162,325 ’ 158, 5?? equal (1+2+3) - (4+5+8) |

sl e S T e |
E B. Total value of ca-éh aﬁlél“" i The b-!,l'r'l of all EL-.I;'.-"&J".I! and depasif bank accounts, cash
short term investments 162 325 158 677 | holdings and shor term investments held as at 31 March —
I’ | To agree with bank reconciliation,

9. Total fixed assets plus 1 The value of all the property the authorily owns — it is made
long term investments 286,144 302 894 up of ail its fixed assels and long term investments as at
gnd azsets i 31 March.

10. Total barrowings The oulstanding capital balance as af 31 March of all loans

45, 04"%' 40,318 from third parties (including PWLB).

The Council. as a boﬂ'j.—' {.ﬂmora!& acls as sofe trustee for
and is rasponsible for managing Trust funds or assels.

11, (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B The figures in the accounting slatements above do
nit include any Trust Ir.-.-ns.-.ﬂ.rfu'."-

| certity that for the year ended 31 March 2019 the Accounting i | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authorily on this date:
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in 16/04/2019
Govemance and Accountability for Smaller Authorities - a

3(>)

Practitioners’ Guide to Proper Practices and present fairly |58 reinidud i inldite refararca:
the financial position of this authority, - F ]
authaority for app I
C mﬁx Signed by Chairman of the meeting where the Accounting
g Slatements were approved

Signed by Responsible Financial Officer before being |
- Ifizod.}l.cju | L L O s

presented to th

Annual Governance and Acmunfaﬁ.ility- Return201ﬂf19 Part& o D i Pageﬁ ufﬁ
Lacal Councils. Internal Drainage Boards and other Smaller Authorities®



Section 3 - External Auditor Report and Certificate 2018/19

In respect of STITHIANS PARISH COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which™

= summarises the accounting records for the year ended 31 March 2018; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors,

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
{see note below), Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

[Excapt for the matiers reported below)* on the basis of our review of Seclions 1 and 2 of the Annual Govemance and Accauntability Returm in |
our apinion the information in Sections 1 and 2 of the Annual Govemance and Accountabiily Retum Is in accordance with Proper Prachices and |
no olher matters have come to our aiténtion giving causa for cancem thai relevant legisfation and regulatory requirements have not been miet. |
[*delets as appropriate)

{conbnue on B separate sheet if required)

Oiher matiers |1_n1.3ﬁét'h.i]é-EJU|' apinion which we draw to the attartion ol the auth ority

|tl:L'-n1.|nuu un a separale sheet if required)

3 External auditor certificate 2018/19

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Gavemance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, far
the year ended 31 March 2019,

rd

| W do nol certify completion because;

External .ﬂ.uditor-ﬁi;me

External Auditor Signature Date

‘Mote: the NAQ Issued guidance applicable to extemal audilers work on limited assuranoe reviews in Auditor
Guidance Note AGN/OZ. The AGN is available from the NAD website (www.nao.org.uk)
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